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Mini Guide 
 
 
 

MILK CLAIMS 
 

 

The milk claim report counts children, under 5 years, who attended the setting for two or more hours in the day and 
calculates the milk used based on this headcount. (This example uses the Quick Start tutorial data.) 

 

Home > Management Reports > Early Years Reports > Milk Claims > 

 

 

 

 

Fill the form in as follows: 

 

 Start by choosing the inclusive date range to use. 

 

 Next enter the cost of the milk in pints or litres. 

 

 The portion size defaults to 189ml (one third of a pint). You can change this to any figure you like and it 
would be useful to do so if you are claiming for milk in 200ml cartons. 

 

 Finally, if you have children under one year old who are using infant formula enter the approved brand, 
pack size and pack price. 
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The report will be produced when you press the 'OK' button. 

 

The top part of the report has the information that you will need to complete your milk claim. Although you can 
produce a claim for any date range you choose, it is very well suited to the incoming monthly claim period. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The lower part of the report lists the numbers of eligible children using the setting for two or more hours for each day 
in the claim period. This is useful evidence when your milk claim is audited. Either save a copy of the claim on your 
PC or simply re-create it when needed. 

 

End 


